
  

 
 

 

 

 

 

 

Curriculum Approval Guide 
 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

2 
 

 

Revised 5/1/23 

 

Table of Contents 

Page 

Section 1: Curriculum Review Process .....................................................................................  4 

Undergraduate Curriculum Committee (UCC)   .......................................................................................  4                                         



 

3 
 

Course Modalities .....................................................................................................................................  34 
Virtual/Hybrid Course Procedures ...........................................................................................................  34 
 

Section 10: International Education Programs .....................................................................  37 

 

Section 11: Appendices ..................................................................................................................  38 

   Appendix A: Activity Codes.............................................................................................         39 
   Appendix B: Graduation Requirements and Policies......................................................         41 
   Appendix C: Undergraduate Transfer Credit...................................................................        42 
   Appendix D: University System of Maryland Policies......................................................        45 
   Appendix E: Policies and Procedures for College/School Curriculum Committees.........        47 
   Appendix F: General Education Outcomes Checklist.......................................................        55 
   Appendix G: Course Credit Rationale...............................................................................        74    



 

4 
 

Section 1: CURRICULUM REVIEW PROCESS 
 
UNDERGRADUATE CURRICULUM COMMITTEE (UCC)  
 
Membership* 
 
The UCC is a committee of the Faculty Senate (FS). The purposes of the committee shall be to:  

¶ Make recommendations to and receive suggestions from the Provost and/or department chairs for the 
general coordination and improvement of the University academic program; and 

¶ Approve all additions, deletions, and changes in the undergraduate curriculum. 
 

The committee shall have eight voting members: seven faculty serving three-year terms, two retiring every two 
years, three retiring every third year, four elected from and by their respective college/schools, three elected at-
large (excluding librarians); and one student serving a one-year term selected annually in a manner determined by 
the Student Government Association. The Provost or designee, the Registrar or designee, Academic Advising 
Center designee, Office of Admissions designee, and the Catalog Editor shall be ex officio, non-voting members. 
Should a

/administration/campus-governance/faculty-senate/_SECURE/17-18/FS_Bylaws_July_1_2018.pdf
/administration/campus-governance/faculty-senate/_SECURE/17-18/FS_Bylaws_July_1_2018.pdf
/administration/academic-affairs/ugrad-curriculum-committee/members.aspx
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GRADUATE CURRICULUM COMMITTEE (GCC) 
 
The purpose of the committee shall be to make recommendations to and receive suggestions from the Graduate 

Council for the general coordination and improvement of graduate studies, and to screen all proposed additions, 

deletions, and changes in the graduate curriculum. 

All curriculum must be submitted 2 weeks prior to the posted Graduate Council meeting date to be reviewed at 

next meeting. Any curriculum received after that will be tabled to the following month's meeting. 

CURRICULUM REVIEW PROCESS 
 
Curriculum Approval Guide 
 
It is the concern of both the faculty and the administration that the curriculum of departments, college/schools, 
and the university as a whole be sound and form a cohesive whole.  The faculty, in particular, work intimately with 
the curriculum through the teaching of their individual courses and through the development of minors and 
majors, which reflect professional expertise in the selection of courses, required and recommended. 
 
Departments, college/schools, university committees, and Faculty Senate work together to facilitate the overall 
curriculum development process at Salisbury University, which concerns general education, majors, minors, and 
academic programs. Tradition and dialogue have shaped the process by which the curriculum has evolved. This 
manual provides information and guidance regarding the policies and procedures that have been agreed upon as 
important and necessary for the continued growth and viability of the curriculum. 
 
Hard copies of the Curriculum Approval Guide are available to the members of the UCC and C/SCC committees and 
the department chairs.  Additional hard copies may be available from the Academic Affairs Office upon request.  
An e-copy of the Curriculum Approval Guide is available online at: 
https://www.salisbury.edu/administration/academic-affairs/ugrad-curriculum-committee/curriculum.aspx. 
 
Curriculog 
 
�ƵƌƌŝĐƵůŽŐ�ƐĞƌǀĞƐ�ĂƐ�ƚŚĞ�hŶŝǀĞƌƐŝƚǇ͛Ɛ�ŵĂŝŶ�ƚŽŽů�ŝŶ�ŐƵŝĚŝŶŐ�ĐƵƌƌŝĐƵůƵŵ�ƚŚƌŽƵŐŚ�ƚŚĞ�ĂƉƉƌŽǀĂů�ƉƌŽĐĞƐƐ͘��&ĂĐƵůƚǇͬ^ƚĂĨĨ�
may access Curriculog by using the following link: https://salisbury.curriculog.com and signing on by using their 
Duo-Protected SU username and password. 
 
Curriculum Review Process 
 

¶

/administration/academic-affairs/ugrad-curriculum-committee/curriculum.aspx
https://salisbury.curriculog.com/
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 Guiding Proposals to Final Approval 
 

The UCC and GCC have agreed upon several general procedures to use in guiding proposals to final approval.   
 
Role of Department 

¶ Each department should have established procedures for dealing with curriculum matters.   

¶ Generally, a faculty member should begin by discussing a proposal with the department chair and/or the 
department curriculum committee.  Based on that discussion, the faculty member should complete the 
appropriate proposal through 
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¶ When the UCC supports a proposal, the UCC chair approves, and it moves on to the WƌŽǀŽƐƚ͛Ɛ�KĨĨŝĐĞ͘�If the 
GCC supports a proposal, the GCC Chair approves, and it moves on to GC and ultimately to the Graduate 
Dean and Provost. 

 
Role of Secondary P-12 Committee  
 
The SCED/P-12 committee is an advisory committee to the Department of Secondary and Physical Education and 
to the Teacher Education Council.  The committee recommends curricula and other related matters to meet 
Maryland State secondary/P-12 education certification requirements.  The committee members include: 
 

¶ one tenured or tenure-track representative from each of the academic content areas that prepare 
students for secondary or P-12 teacher certification, to be appointed by the content area department 
chair.  One representative from one of the Social Studies departments (economics, geography, history, 
and political science), to be agreed upon by the departments;  

¶ up to six (6) members of the Department of Education Specialties whose teaching/advising responsibilities 
are in secondary education or P-12 areas shall be members, including one department member 
representing the MAT program;  

¶ ex-officio non-voting members shall include the Seidel School Advising Services Coordinator, the Director 
of the Secondary Education/P-12 programs, the Director of Field Experiences, and the Professional 
Development College/Schools Coordinator.    

 
Before or concurrent with the development of the curriculum proposal, the content area representative and the 
ǁƌŝƚĞƌ�ŽĨ�ƚŚĞ�ĐƵƌƌŝĐƵůƵŵ�ĂƌĞĂ͛Ɛ�^W��ƉƌŽŐƌĂŵ�ƌĞǀŝĞǁ�ƌĞƉŽƌƚ�ǁŝůů�ŵĞĞƚ�ƚŽ�ƌĞǀŝĞǁ�Ăůů�ĐƵƌƌŝĐƵůƵŵ�ĐŚĂŶŐĞƐ͕�ŝŶĐůƵĚŝŶŐ�Ă�
review of syllabi and other documents required in the review process.  These two individuals will present the 
proposal to the Secondary P-12 Committee.  This will include the program overview and rationale, the old and new 
program checklist and a transition plan for students currently in the program.  The Secondary P-12 Committee will 

12 Committee will 

and political sl 
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¶ The proposing department will submit a formal proposal to the ad-hoc committee where they will 
demonstrate the academic underpinnings of the area and conclusively show that the proposed area is 
suitable for inclusion in that General Education category. The FS will ask that this ad-hoc committee 
submit a report with a recommendation and a rationale in writing to the senate president. The FS will 
then consider the recommendation of the ad-hoc committee and vote on the proposal. Representatives 
from the ad-hoc committee will be asked to attend the senate meeting to answer any questions. If the FS 
approves the change in area, the UCC will then proceed to review the course proposal to determine if the 
course meets UCC guidelines for inclusion in General Education. If the FS does not approve the change in 
area, the UCC will not review the course proposal. 

 
Role of Provost Office  
 

�ƵƌƌŝĐƵůƵŵ�ĐŚĂŶŐĞƐ�ĂƉƉƌŽǀĞĚ�ďǇ�ƚŚĞ�WƌŽǀŽƐƚ�ĂƌĞ�ĨŽƌǁĂƌĚĞĚ�ƚŽ�ƚŚĞ�ZĞŐŝƐƚƌĂƌ͛Ɛ�KĨĨŝĐĞ�ĂŶĚ�ƚŚĞ�ĐĂƚĂůŽŐ�
editor for inclusion in the next edition of the University Catalog. All major and minor changes to 
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Curriculum Review Dept. C/SCC Dean 

SCED/P12 

and/or TEC  UCC, GC Provost 

h. Staffing implications can be met. 
         

i. Interdepartmental proposals contain 
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Curriculum Review Dept. C/SCC Dean 

SCED/P12 

and/or TEC  UCC, GC Provost 

s. Reasonable balance of core and 
elective requirements.  

  

   

  

  

  

   

http://www.mhec.state.md.us/
https://www.usmd.edu/
https://www.usmd.edu/usm/academicaffairs/academic_programs/
http://www.salisbury.edu/academic/
/administration/academic-affairs/faculty-handbook/
http://catalog.salisbury.edu/
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Introduces non-biology majors to broad principles, fundamental ideas and new discoveries in biology that affect our 
present and future existence.  Relates the study of biology to contemporary social and cultural issues.  May not be 
used to satisfy course requirements in the Biology major.  Prerequisite:  BIOL 101.  Three hours lecture per week. 

 
Course number
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/libraries/research-resources/liaisons.aspx
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A Focus is less than 6 credit hours above the shared courses required for all versions of the program. 
   
Doctoral  
A Concentration is 18 or more credit hours above the shared courses required for all versions of the program. 

 

A Track is 9-
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Section 2: NEW COURSE AND COURSE CHANGE PROPOSALS  
 
INTRODUCTION 

 
The New Course/Change to Course Proposals are used to propose a new course or to change an existing course in 
the university curriculum. The Change to Course Proposal has been modified to simplify and expedite the 
processing of proposals.  
 
For a Change to Course, after importing the current curriculum from the online catalog, only note the changes you 
are requesting. There is no need to write N/A if there is not a change.  
 
Significant changes to an existing course should be considered as a NEW COURSE with the existing course dropped 
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KEY FOR NEW COURSE AND CHANGE TO COURSE PROPOSALS 

Requesting Department Indicate the department submitting the proposal. 

Course Prefix/Number The new course prefix and number (Ex. ENGL 101) must be one that has not been in use 

ĨŽƌ�Ăƚ�ůĞĂƐƚ�ϳ�ǇĞĂƌƐ͘�sĞƌŝĨǇ�ƚŚĞ�ƉƌŽƉŽƐĞĚ�ŶƵŵďĞƌ�ǁŝƚŚ�ƚŚĞ�ZĞŐŝƐƚƌĂƌ͛Ɛ�KĨĨŝĐĞ͘�� 

Course Title Appropriate to course content; avoid biased language and jargon.  

Course Description A brief description of the course that reflects course content and objectives. Avoid 

biased language and jargon. This will appear in the catalog. 

Prerequisites/ 

Co-requisites 

 List prefix and number for all prerequisite/co-requisite courses.  For prerequisites, 

consent of instructor is discouraged unless specific and compelling reasons are given.  

All 300/400 level courses should have some kind of prerequisite. Class standing or some 

form of experience may be used.  Determine if number, level and content of such 

courses is appropriate 

General Education Complete the appropriate General Education Outcomes Checklist (Appendix F) which 

will provide justification for general education status and selection of appropriate 

general education category (see Section 6. General Education).  For a course to be 

considered as Gen Ed, it must teach to and assess the assigned Student Learning 

Outcomes.   

Hour(s) Credits 1 hour lecture=1 hour credit; 2 hours lab=1 hour credit.  Include maximum and 

minimum credits and number of times for repeatable courses. 

http://www.salisbury.edu/intled/faculty/index.htm
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Impact Report List all majors, programs, tracks, minors, and/or courses for which a course change 

impacts curriculum.   
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Section 3: CHANGE TO MAJOR, PROGRAM OR TRACK OR CHANGE TO MINOR 
 
INTRODUCTION 
 
After importing the current curriculum from the online catalog, only note the changes you are requesting.  There is 
no need to write in N/A if there is not a change. 
 
A change in modality for a major, program or track will require external System approval, therefore a change to 

major proposal must be completed and approved by UCC and GCC. 

 
 
CHECKLIST 
 
Before forwarding the proposal, make sure to check the following: 

¶ The required and optional courses support the goal of the major or minor.     

¶ Interdisciplinary majors and minors are assigned to an administrative department and all college/schools 
and departments involved with the courses in the interdisciplinary major or minor have been involved in 
the changes. 

¶ There is a person responsible for coordinating the minor. 
   

KEY FOR CHANGE OF MAJOR, PROGRAM OR TRACK OR CHANGE OF MINOR PROPOSALS 
 

Requesting Department(s) Indicate the department submitting the proposal.  In rare cases, the name of the 

school or college belongs here instead of an academic department.    

Title of Major/Minor  Avoid biased language and jargon.  

Program Description Write a brief description of the program that reflects programmatic content and 

objectives. Avoid biased language and jargon. 



 

18 
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SECTION 4:  NEW MINOR AND NEW MAJOR, PROGRAM OR TRACK PROPOSALS 
 
NEW MINOR INTRODUCTION 
 
Campus approval for new minors begins at the department level and continues through the college/school 
curriculum committee, the college/school dean, the teacher education council (when appropriate), the 
undergraduate curriculum committee, and the Provost.  The University minor requires the completion of at least 
18 credits with grades of C or better.  At least 15 credits applied toward the minor must be course work which is 
not used to satisfy General Education requirements, and at least nine credits must be earned at the University.  
Instructions for submitting new minor proposals are found on the following pages.   

 
KEY FOR NEW MINOR PROPOSAL 

 
Requesting Department Indicate the department where the new minor will be housed. 

Minor Title Appropriate to minor content; eliminate biased language and jargon. 

Number of Credits Required Number of credits required to receive the minor (at least 18 credits). 

Date of First Offering Check Curriculum Timeline and chose an appropriate year.  All new minors must first 

be offered in a fall term.   

Minor Description Write a brief description of the minor that reflects programmatic content and objectives.  

Avoid biased language and jargon.  This will appear in the catalog.   

Minor Coordinator Include the name of person who will have oversight of the minor.   

Rationale for New Minor 
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http://www.usmd.edu/regents/bylaws/SectionIII/III701.html
https://mhec.maryland.gov/institutions_training/Pages/acadaff/AcadProgInstitApprovals/academicprogramsinstitutionalapprovals.aspx
https://mhec.maryland.gov/institutions_training/Pages/acadaff/AcadProgInstitApprovals/academicprogramsinstitutionalapprovals.aspx
http://www.usmd.edu/usm/academicaffairs/academic_programs
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KEY FOR NEW MAJOR, PROGRAM OR TRACK PROPOSAL 
.   

Requesting Department Indicate the department where the new major
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SECTION 5: UNIVERSITY SYSTEM OF MARYLAND REVIEW AND APPROVAL OF NEW 
ACADEMIC PROGRAMS 

 
 
BACKGROUND AND GUIDELINES 
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New Program Approval Process (Go to:  http://www.usmd.edu/usm/academicaffairs/academic_programs/ for 
complete details.) 
 
Institution Program Notification:  
When the provost of a 

http://www.usmd.edu/usm/academicaffairs/academic_programs/
http://www.usmd.edu/usm/academicaffairs/academic_programs/loitemplate.doc
https://www.usmd.edu/usm/academicaffairs/
http://www.usmd.edu/usm/academicaffairs/academic_programs/propprog.html
http://www.usmd.edu/usm/academicaffairs/academic_programs/NewPrograms.html


/discover-su/mission-values.aspx
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evidence; and clearly communicate those arguments in effective formats (e.g., using words, tables, graphs, and 
mathematical equations). 

¶ Scientific Reasoning: Students will be able to identify and use empirical evidence to describe, explain, and predict 
natural phenomena through application of the scientific method; and use scientific principles to design, evaluate, 
and implement strategies cribe, explain, and predict 
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¶ Intercultural Competence: Students will be able to demonstrate the necessary knowledge, self-awareness, and 
behaviors to support effective and appropriate interactions in a variety of cultural and linguistic contexts that build 
and enhance relationships. 

¶ Personal Health & Wellness: Students will be able to demonstrate knowledge of skills and habits to promote 
personal lifelong health and wellness, including, but not limited to, emotional, financial, and physical. 
 
ASSESSMENT 
 
Ensuring that we are meeting the goals and outcomes of the General Education program is a top priority at 
Salisbury University. Every semester, the University hosts GULL Week, a time when students can provide feedback 
on what they are learning so we can see what we are doing well and what has room for improvement. The results 
from this week and other assessments give us the information we need to make the best General Education 
program for you. 
 
Please Note: A new General Education model was voted in through an all-faculty vote in April 2021.  The new model 
will go into effect beginning in fall 2023. 
 
CRITERIA FOR SALISBURY UNIVERSITY GENERAL EDUCATION CREDIT BEARING COURSES 
 
STRUCTURE OF THE GENERAL EDUCATION PROGRAM 
 
The General Education Program consists of five groups of courses, and each course approved for general education 
must fit within one of these four groups. The groups are as follows: 

 
Group I 
'ƌŽƵƉ�/�ĐŽƵƌƐĞǁŽƌŬ�ŝƐ�ŝŶƚĞŶĚĞĚ�ƚŽ�ĚĞǀĞůŽƉ�ƐƚƵĚĞŶƚƐ͛�ĐŽŵƉĞƚĞŶĐĞ�ŝŶ�ǁƌŝƚƚĞŶ�ĞǆƉƌĞƐƐŝŽŶ͘ 
 
Group II 
Group II offers courses in the area of history, offering a perspective on times and cultures other than our 
own while fostering a sense of the interconnectedness of our world.  
 
Group III 
Group III offers courses in the areas of humanities and social science, affording perspectives and insights 
into beauty and truth embodied in the traditional disciplines of the humanities as well as the interaction of 
humans with each other in a social world. 
 
Group IV 
Group IV involves experiences in the scientific method and the structures on which it is based, and which 
lead to an appreciation of the interdependence of humans and the natural world. 
 
Group V 
'ƌŽƵƉ�s�ŝƐ�ĚĞƐŝŐŶĞĚ�ƚŽ�ĞŶŚĂŶĐĞ�ƐƚƵĚĞŶƚƐ͛�ƵŶĚĞƌƐƚĂŶĚŝŶŐ�ŽĨ�ƚŚĞ�ďŽĚǇ͕�ŝƚƐ�ŵŽǀĞŵĞŶƚ�ĂŶĚ�ƚŚĞ�ǀĂůƵĞƐ�ŽĨ�
fitness. 

/administration/academic-affairs/university-analysis-reporting-and-assessment/gull-week/
/administration/president/university-analysis-reporting-and-assessment/university-assessment.aspx
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CHARACTERISTICS OF GENERAL EDUCATION COURSES 
 
General Education courses are foundation courses. Most often, general education courses are designed to be taken 
in the freshman and sophomore years to provide a foundation for further work and lifelong learning. Upper-level 
courses may also provide such foundations if they connect to the general education goals and help students achieve 
general education outcomes. 
 
General Education courses provide students with a breadth of knowledge by offering either a broad survey view or 
ĨŽĐƵƐ�ŽŶ�ŵŝĐƌŽĐŽƐŵƐ�ƚŚĂƚ�ƉƌŽŵŽƚĞ�ƐƚƵĚĞŶƚƐ͛�ƵŶĚĞƌƐƚĂŶĚŝŶŐ�ŽĨ�ůĂƌŐĞƌ�ǁŚŽůĞƐ͘��'ĞŶĞƌĂů��ĚƵĐĂƚŝŽŶ�ĐŽƵƌƐĞƐ�ŚĂǀĞ�ŶŽ�
Žƌ�ŵŝŶŝŵƵŵ�ƉƌĞƌĞƋƵŝƐŝƚĞƐ͕�ĚŽ�ŶŽƚ�ƉƌĞƐƵƉƉŽƐĞ�ƐƚƵĚĞŶƚƐ͛�ĐŽŵŵĂŶĚ�ŽĨ�ŚŝŐŚůǇ�ƚĞĐŚŶŝĐĂůͬƐƉĞĐŝĂůŝǌĞĚ�ůĂŶŐƵĂŐĞ͕ and 
are not designed primarily to prepare students for a particular profession.   
  
General Education courses contribute to students’ intellectual development by engaging them in active learning 
experiences that promote the ability to integrate and synthesize ideas, make informed and responsible judgments, 
communicate effectively, think analytically, inquire critically and function as responsible citizens. 
   
 
 
Rev. 5/1/19 
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Section 8: TECHNOLOGY FLUENCY (SU) 

 
dŚĞ�DŝƐƐŝŽŶ�ŽĨ�^ĂůŝƐďƵƌǇ�hŶŝǀĞƌƐŝƚǇ�ƐƚĂƚĞƐ͕�͞KƵƌ�ŚŝŐŚĞƐƚ�ƉƵƌƉŽƐĞ�ŝƐ�ƚŽ�ĞŵƉŽǁĞƌ�ŽƵƌ�ƐƚƵĚĞŶƚƐ�ǁŝƚŚ�ƚŚĞ�ŬŶŽǁůĞĚŐĞ͕�
skills and core values that contribute to life-long learning and active citizenship in a democratic society and 
ŝŶƚĞƌĚĞƉĞŶĚĞŶƚ�ǁŽƌůĚ͘͟��/Ŷ�ƚŚĞ�Ϯϭst century, information technology is a crucial component in that process of 
empowerment.  Therefore, it is the policy of Salisbury University that all students graduating from this institution 
can demonstrate an appropriate level of fluency with information technology with regard to discipline-specific 
requirements within academic departments.  Salisbury University recognizes that fluency in information 
technology requires three kinds of knowledge:  contemporary skills, foundational concepts, and intellectual 
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Communicating Effectively Using Technology 
 

a. Using a word processor to create a text document: Minimal skills in this area include the ability to 
select fonts, paginate, organize, and edit documents. Integration of image and other data is 
becoming essential. Additional possible applications include the creation of Web pages using 
specialized authoring tools.  
 

b.   Using a graphics and/or artwork package to create illustrations, slides, or other image-based 
expressions of ideas:  Today, this skill involves the ability to use the current generation of 
presentation software and graphics packages. 

 
c.  Using telecommunications to communicate with others: Electronic mail is a primary mode of 

computer-based communication. However, discussion boards, web pages, and instant messaging are 
also valid telecommunication modes.  Variants and improvements, as well as entirely new modes of 
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�Ǉ�ĂƐƐĞƐƐŝŶŐ�ŽƵƌ�ƐƚƵĚĞŶƚƐ͛�ĨůƵĞŶĐǇ�ǁŝƚŚ�ŝŶĨŽƌŵĂƚŝŽŶ�ƚĞĐŚŶŽůŽŐǇ͕�ǁĞ�ǁŝůů�ďĞ�ŚĞůƉŝŶŐ�ƚŽ�ĞŶƐƵƌĞ�ƚŚĂƚ�ƚŚĞŝƌ�
college degree is competitive in the marketplace and that they are prepared for a lifetime of learning 
about ever-changing technology. 
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¶ Face to Face (F2F) (Section # between 001-410) ʹ On campus, in person, on set days and times. 

¶ Hybrid (Section # between 601-699) ʹ Some F2F instruction and some virtual instruction. 

¶ Remote (Section # between 750-799) ʹ Virtual instruction that takes place during set days and 
times; students are expected to attend via video conferencing according to US Eastern Time. 

¶ Online (Section # between 701-749) ʹ Virtual instruction that takes place at any time; assignments 
have specific due dates. 

 
Note: It is at the discretion of the faculty as to whether some scheduled campus meetings will occur (i.e. 
course orientation or on-campus examinations).  If so, this information must be communicated to the student 
ƚŚƌŽƵŐŚ�ƚŚĞ�'ƵůůEĞƚ�͚EŽƚĞƐ͛�ƐĞĐƚŝŽŶ�ŽĨ�ƚŚĞ�ĐŽƵrse schedule.  Additionally, this information should be 
communicated through the virtual learning website, orientation letter and/or course syllabus prior to the start 
of the course. 
 

▪ Credit hours for virtual courses that have a traditional equivalent will be the same. 
▪ Intellectual property policies are applied the same regardless of whether courses are taught traditionally or 

virtually.  Given the nature of virtual learning, the creator(s) of virtual course materials and SU may find it 
desirable to enter into written agreements.  

▪ Academic misconduct concerns for virtual courses can be addressed in several ways by faculty.  For example, 
testing activities (i.e. quizzes, tests, exams, etc.) can be administered: 

▪ Virtual utilizing a proctoring system 
▪ Virtual in an on-campus proctored environment 
▪ In a scheduled on-campus classroom setting 
▪ In other environments as deemed appropriate 

▪ Related policies include: 
▪ All policies within the Curriculum Approval Guide 

1. Intellectual Property Rights Policy in Chapter 7 (Research) of the Faculty Handbook ʹ available at 
https://www.salisbury.edu/administration/academic-affairs/faculty-handbook/index.aspx  

2. Academic Integrity Policy ʹ available at https://www.salisbury.edu/administration/academic-
affairs/faculty-handbook/index.aspx   

 
RESOURCES 

Allen, I. E., & Seaman, J. (2004).  What is Online Learning? In Entering the Mainstream: The Quality and Extent of 
Online Education in the United States, 2003 and 2004 [On-line], 4.  Available: 

�ƒ

 

/administration/academic-affairs/faculty-handbook/index.aspx
/administration/academic-affairs/faculty-handbook/index.aspx
/administration/academic-affairs/faculty-handbook/index.aspx
http://www.sloan-c.org/resources/entering_mainstream.pdf
http://www.sloan-c.org/resources/entering_mainstream.pdf
http://www.aln.org/publications/jaln/v4n2/v4n2_holland.asp
http://www.mcli.dist.maricopa.edu/ocotillo/retreat02/cafe.php?id=8
http://senerlearning.com/weblogs/archives/000006.html
http://www.uncg.edu/tlc/DEPolicy.html


 

36 
 

 
¶ flexible course scheduling;  
¶ greater access;  
¶ increased space utilization; and, 
¶ experiences outside of the traditional classroom consistent with the Board of Regents 2004 Efficiency & 

Effectiveness Report as well as Salisbury University's Strategic Plan for AY 2004 ʹ AY 2008, specifically goals I. 
C. and II. F. 
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Section 11: APPENDICES 
 
The following appendices are referenced in different sections of the guide.  Please review the section for details 
pertaining to each appendix. 
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Appendix A 
 

ACTIVITY CODES/COURSE COMPONENTS 
Note the importance of properly coding the activity of the course.  Each activity has different COMAR 

requirements in relation to hours, and the code dictates how classes can/will be built in GullNet.  
 

Activity  Code  Description  
Minimum Time Required to 

Earn One  
Semester Hour of Credit 

Activity ACT Activities. 30 hours of 50 minutes each 

Clinical CLN Clinical experiences. 45 hours of 50 minutes each 

Discussion DIS 
Discussion coursework.  This can 
stand alone or accompany another 
course component. 

15 hours of 50 minutes each 

Field Studies FLD Fieldwork experiences. 45 hours of 50 minutes each 

Independent Study IND Independent studies. 

The majority of work happens 
outside of the classroom. 
Instead, it is the amount of pre-
approved progress at timed 
intervals as well as the final 
product that warrants credit 
accumulation. 





 

41 
 

  

Appendix B 

 

GRADUATION REQUIREMENTS AND POLICIES 

 

To be eligible to graduate, students must meet the following requirements: (See current catalog for updates) 
 
 1. Be matriculated in the University. 
 
 2. Successfully complete at least 120 credit hours of coursework with a cumulative grade point 

average of 2.0 or higher. Students must take 30 of the last 37 credit hours at Salisbury University 
(special cooperative programs and international study are exempt). 

 
 3. Complete at least 30 credit hours at the University by direct classroom instruction and/or 

laboratory experience and not through credit by examination. 
 
 4. Complete at least 30 credit hours at the 300/400 level with grades of C or better. Transfer students 

must complete at least 15 hours of their 30 upper-level credits at Salisbury University  
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Appendix C 
 

UNDERGRADUATE TRANSFER CREDIT 

 

Students who have attended other regionally accredited institutions may be admitted to the University based 
upon the current transfer admission policy. 
 
 

For Transfer Students 

/admissions/transfer-students/
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2.  A student attending Salisbury University in any regular fall or spring semester has until the end of the 
semester to complete all forms and to have official transcripts of all prior work from other 
institutions sent to the SU Admissions Office. 

 
3.  Grades do not transfer; the grade point average for a transfer student is computed only on the basis 

of coursework completed at SU. Once a course is taken at Salisbury University, the SU grade point 
average is not affected by repeating the course at another institution. Grades of transfer courses will 
be calculated for admission to specific academic programs that require a particular grade point 
average. However, credit earned while a student is enrolled in recognized cooperative programs 
with other Maryland state colleges and universities will be accepted as credit earned at Salisbury 
University. Coursework and grades earned will be applied toward graduation requirements at SU and 
these grades will be counted in the SU grade point average. 

 
4.  Credits earned in or transferred from a community college will be limited to 64 credits, and these 

hours may only be applied to credit at the 100 or 200 level. 
 
5. To be eligible for the baccalaureate degree from Salisbury University, transfer students must earn at 

least 30 of the final 37 hours of credit from SU. Students enrolled in officially recognized cooperative 
institutions may include coursework taken at that institution within their final 30 hours at the 
University. Students completing their course requirements through an approved study abroad 
program are exempt from this policy. 

 
6. Questions concerning the evaluation of transfer credit should be directed to the ZĞŐŝƐƚƌĂƌ͛Ɛ�KĨĨŝĐĞ. 

Students may appeal evaluations to the Office of the Vice President of Academic Affairs within the 
academic year in which the evaluations were made. Transfer evaluations more than one year old are 
not subject to appeal. 

 
 
Course-by-Course Evaluation of Transfer Credit 
 
Most students will have their transfer credit from each institution attended evaluated separately on a course-by-
course basis. Students transferring under specific transfer agreements such as the AAT should refer to their 
academic department for specific transfer policies. 
 
�ĞƚĂŝůĞĚ�ŝŶĨŽƌŵĂƚŝŽŶ�ĐŽŶĐĞƌŶŝŶŐ�ƌĞĐŽŵŵĞŶĚĞĚ�ƚƌĂŶƐĨĞƌ�ƉƌŽŐƌĂŵƐ�ŵĂǇ�ďĞ�ŽďƚĂŝŶĞĚ�ďǇ�ĂĐĐĞƐƐŝŶŐ�^h͛Ɛ�tĞď�ƐŝƚĞ�
regarding transfer students. Courses a transferring student plans to apply toward a degree at Salisbury University 
are evaluated in one of the following four categories: 
 
1. Approved for General Education credit 
2. Approved for lower-level credit 
3. Approved for upper-level credit 
4. Not approved for transfer credit 

 
All courses approved for transfer credit will be listed as specific courses, as General Education or as elective credit 
at Salisbury University. In order for any of these courses to qualify for upper-level credit at SU, they must be taught 
at the upper level both at SU and at the sending institution. All lower-level courses from the sending institution, all 
courses from community colleges and all courses which are upper level at the sending institution but which are 
lower level at Salisbury University will be evaluated as lower-level courses. Some transferred courses, either upper 
level or lower level, may be used to satisfy requirements in particular majors. Each department determines its own 
ƉŽůŝĐŝĞƐ�ŝŶ�ƚŚŝƐ�ŵĂƚƚĞƌ�ĂŶĚ�ĞǀĂůƵĂƚĞƐ�ĞĂĐŚ�ƐƚƵĚĞŶƚ͛Ɛ�ƌĞĐŽƌĚ�ŽŶ�Ă�ĐŽƵƌƐĞ-by-course basis. 
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Any fieldwork experience, internship or practicum from a two-year institution not under the direct supervision of 
Salisbury University is not considered transferable. 
 
While most courses from other regionally accredited institutions (Middle States Association of Colleges and 
schools, Northwest Association of Colleges and schools, North Central Association of Colleges and schools, New 
England Association of Colleges and schools, Southern Association of Colleges and schools and Western 
Association of Schools and Colleges)  are applicable to a degree at Salisbury University, courses the University 
views as not academic in nature and which are not compatible with existing programs may not be transferred to 
the University and applied toward degrees. 





http://www.dsd.state.md.us/comar/comarhtml/13b/13b.02.02.16.html
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Appendix E 
 
 POLICIES AND PROCEDURES FOR COLLEGE/SCHOOL CURRICULUM COMMITTEES 
 

College of Health and Human Services Curriculum Committee 
 
1. Structure of the Committee 

The membership of the College Curriculum Committee shall consist of the following members: 
 

 

2. Policies and Procedures: 
 
a. School representatives will be determined by their respective schools. 
 
b. Representatives serve for a two-



 

48 
 

Perdue School of Business Curriculum Committee 

 

1. Structure of the Committee 

NUMBER (9) STATUS  REPRESENTING 

 

1  voting   Dept. of Accounting and Legal Studies 

1  voting   Dept. of Information and Decision Science 

1  voting   Dept. of Management 

1  voting   Dept. of Marketing 

1  voting   Dept. of Economics and Finance 

1  voting/   Director of Undergraduate Studies 

ex. officio 

1  voting/   Perdue School representative from the  

ex. officio  Undergraduate Curriculum Committee 

1  non-voting/  Dean 

ex. officio 

1  non-voting/  Rep. from Registrar's Office 

ex. officio 

 

2. Policies and Procedures: 
 

a.  Faculty members representing the academic departments are nominated and elected by the 
members of their respective departments. 

 
b.  Department chairs are not eligible to serve on the school committee. 
 
c.  Curriculum proposals are initiated by faculty members, then forwarded to the department chair, 

the Perdue School Curriculum Committee, the dean, and finally to the Undergraduate Curriculum 
Committee.  The lack of approval at any level does not stop a proposal from progressing to the 
next level. 

 
d.  Faculty representatives serve for a three-year term.  Initial terms range from one to three years to 

provide for staggered elections in the future. 
 
e.  It will be the responsibility of the committee to keep the faculty of the Perdue School informed as 

to its activities and hold open hearings when appropriate.  The chair of the committee will be 
elected by the committee. 

 



 

49 
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Seidel School of Education 

 

1. Structure of the Committee 

 
NUMBER  STATUS   REPRESENTING  
1   voting    Department of Doctoral Studies in Literacy  
1   voting    Department of Early and Elementary Education   
1   voting    Department of Education Leadership and Graduate Studies  
1   voting    Department of Secondary and Physical Education   
1   voting/    Seidel representative from the UCC Committee  

ex officio   (or elected Seidel faculty representative)  
1   non-voting/   Dean or Designee  

ex officio  
1   non-voting/   Representative from Library  

ex officio 
  

2. Policies and Procedures: 
 

a. Faculty members representing the academic departments are nominated and elected by the 
members of their respective departments.  
 

b. In the event the Seidel UCC seat is not filled by a Seidel faculty member, a School-wide election will 
take place to identify the fifth voting member of the committee.  
 

c. Curriculum proposals are initiated by faculty members, then forwarded to the department chairs, 
the School Curriculum Committee, the dean, and finally to the Undergraduate Curriculum 
Committee or Graduate Council, as appropriate. The lack of approval at any level does not stop a 
proposal from progressing to the next level.  
 

d. Faculty representatives serve for a three-year term. Initial terms range from one to three years to 
provide for staggered elections in the future.  
 

e. It will be the responsibility of the committee to keep the faculty of the School of Education 
informed as to its activities and hold open hearings when appropriate. The chair of the committee 
will be elected by the committee. 
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f. The chair of the committee will be elected by the committee.  

Rev. 9/14/11; 9/22/11  



 

53 
 

Henson School of Science and Technology Curriculum Committee 

 

1. Structure of the Committee 

NUMBER (9) STATUS   REPRESENTING 

    

1  voting   Faculty - Department of Biological Sciences 

1  voting   Faculty - Department of Chemistry 

1  voting   Faculty - Department of Geography and Geosciences 

  1  voting                Faculty - Department of Mathematics  

      1  voting   Faculty ʹ Department of Computer Science 

1  voting   Faculty - Department of Physics 

   1  voting   SOS&T Representative to UCC 

1  non-voting/   Representative Office of the Registrar 

 ex. officio 

1  non-voting/   Dean of the SOS&T 

 ex. officio 

2. Policies and Procedures 
 

a. Departmental representatives will be selected by their departments. 
 
b. Representatives serve for a three-year term.  Individual terms may range from one to three years 

to provide for staggered terms in the future. 
 
c. Each term will end on June 30 with departmental elections scheduled in May every third year, as 

appropriate. 
 
d. The Curriculum Committee will elect a chair and secretary each year. 
 
e. Representatives are responsible for keeping their respective departments informed as to activities 

of the Henson School Curriculum Committee. 
 
f. Committee vacancies of less than one year due to illness, sabbaticals, etc. will be filled by 

replacements appointed by the chair of the affected department.  Vacancies of one year or more 
will be 

1 ar or more 
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1. Structure of the Committee 
 
The Teacher Education Council (TEC) sets policy and approves proposals related to curriculum, program 
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Appendix F 

GENERAL EDUCATION OUTCOMES CHECKLIST 
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recognize common questions and 
concerns humans confront and 
the diverse strategies for 
resolving those concerns. 

8. Emerging and 
Enduring Global 
Issues 

Students will be informed, 
responsible, and able to consider 
and discuss emerging and 
enduring global issues, attentive 
to diversity across the spectrum 
of differences; understand how 
their actions affect both local and 
global communities; and address 
the ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐƐŝŶŐ�ĂŶĚ�
enduring issues collaboratively 
and equitably. 

 

9. Inclusion and 
Diversity 

Students will demonstrate an 
openness to the pluralistic nature 
of local, national, and global 
institutions, societies, and 
cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives 

 

10. Intercultural 
Competence 

Students will explore a range of 
topics; be open minded to new 
ideas and ways of thinking; and 
be able to ask relevant questions 
or develop original thoughts 
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 recognize common questions and 
concerns humans confront and 
the diverse strategies for 
resolving those concerns. 

8. Emerging and 
Enduring Global 
Issues 

Students will be informed, 
responsible, and able to consider 
and discuss emerging and 
enduring global issues, attentive 
to diversity across the spectrum 
of differences; understand how 
their actions affect both local and 
global communities; and address 
ƚŚĞ�ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐƐŝŶŐ�ĂŶĚ�
enduring issues collaboratively 
and equitably. 

 

9. Inclusion and 
Diversity 

Students will demonstrate an 
openness to the pluralistic nature 
of local, national, and global 
institutions, societies, and 
cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives 

 

10. Intercultural 
Competence 

Students will explore a range of 
topics; be open minded to new 
ideas and ways of thinking; and 
be able to ask relevant questions 
or develop original thoughts 
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7. Emerging and 
Enduring Global 
Issues 

Students will be informed, 
responsible, and able to consider 
and discuss emerging and 
enduring global issues, attentive 
to diversity across the spectrum 
of differences; understand how 
their actions affect both local and 
global communities; and address 
the ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐƐŝŶŐ�ĂŶĚ�
enduring issues collaboratively 
and equitably. 

 

8. Inclusion and 
Diversity 

Students will demonstrate an 
openness to the pluralistic nature 
of local, national, and global 
institutions, societies, and 
cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives 

 

9. Intercultural 
Competence 

Students will explore a range of 
topics; be open minded to new 
ideas and ways of thinking; and 
be able to ask relevant questions 
or develop original thoughts 

 

10. Intellectual 
Curiosity 

Students will explore a range 
of topics; be open minded to 
new ideas and ways of 
thinking; and be able to ask 
relevant questions or develop 
original thoughts. 
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Checklist for Group III A (Humanities) 

In the box following each outcome, explain how this course addresses the required outcomes and provide an 
example of how the outcome will be measured/assessed. 

STUDENT LEARNING 
GOAL - 
General Education 
student learning 
goals 

OUTCOMES - 
Specific knowledge or skills 
students develop through their 
experience 

ASSESSMENT –  
Measurable way to evaluate whether the 
student met the outcome 

1. Critical Thinking 
and Reasoning 
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recognize common questions and 
concerns humans confront and 
the diverse strategies for 
resolving those concerns. 

8. Emerging and 
Enduring Global 
Issues 

Students will be informed, 
responsible, and able to consider 
and discuss emerging and 
enduring global issues, attentive 
to diversity across the spectrum 
of differences; understand how 
their actions affect both local and 
global communities; and address 
ƚŚĞ�ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐƐŝŶŐ�ĂŶĚ�
enduring issues collaboratively 
and equitably. 

 

9. Inclusion and 
Diversity 

Students will demonstrate an 
openness to the pluralistic nature 
of local, national, and global 
institutions, societies, and 
cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives 

 

10. Intercultural 
Competence 

Students will explore a range of 
topics; be open minded to new 
ideas and ways of thinking; and 
be able to ask relevant questions 
or develop original thoughts 

 

In addition, check at least one from the list below. As above, for reach outcome that is checked, there must be 



 

63 
 





 

65 
 

 

Checklist for Group IVA (Natural Lab Science) 

In the box following each outcome, explain how this course addresses the required outcomes and provide an 
example of how the outcome will be measured/assessed. 

STUDENT LEARNING 
GOAL - 
General Education 
student learning 
goals 

OUTCOMES - 
Specific knowledge or skills 
students develop through their 
experience 

ASSESSMENT –  
Measurable way to evaluate whether the 
student met the outcome 

1. Critical Thinking 
and Reasoning 

Students will be able to 
comprehensively analyze 
evidence before they create, 
critique, or accept an opinion, 
conclusion, or determine a need 
for further investigation. 

 

2. Effective Reading Students will be able to extract 
and construct meaning by 
interacting with written language. 

 

3. Information 
Literacy 

Students will be able to 
determine the extent of 
information needed; access 
information effectively and 
efficiently; evaluate information 
and its sources critically; use 
information effectively to 
accomplish a specific purpose; 
and use information ethically 

 

4. Oral 
Communication 

Students will be able to prepare, 
deliver, and reflect upon 
purposeful oral communication 
appropriate to the audience, 
purpose, and context 

 

5. Quantitative 
Reasoning 

Students will be able to interpret 
models and solve quantitative 
problems from different contexts 
with real-world relevance; 
understand and create 
reasonable arguments supported 
by quantitative evidence; and 
clearly communicate those 
arguments in effective formats 
(e.g., using words, tables, graphs, 
and mathematical equations) 

 

6. Scientific 
Reasoning 

Students will be able to identify 
and use empirical evidence to 
describe, explain, and predict 
natural phenomena through 
application of the scientific 
method; and use scientific 
principles to design, evaluate, and 

 



 

66 
 

implement strategies to answer 
open-ended questions 

7. Understanding 
the Human World 

Students will explore methods 
that will enable them to recognize 
and interpret evidence of human 
thought, action, expression, and 
experience, using contexts and 
narratives to understand 
ŚƵŵĂŶŝƚǇ͛Ɛ�ĐŚĂŶŐĞ�ŽǀĞƌ�ƚŝŵĞ͘ 

 

8. Written 
Communication 

Students will be able to develop 
and clearly express ideas through 
writing, in appropriate styles, by 
incorporating evidence when 
warranted. 

 

9. Knowledge of the 
Human Experience 

Students will be able to describe 
and compare the development 
and impact of various artistic, 
cultural, economic, historical, 
intellectual, linguistic, political, 
social, or spiritual systems; and 
recognize common questions and 
concerns humans confront and 
the diverse strategies for 
resolving those concerns. 

 

10. Knowledge of 
the Physical World 

Students will be able to describe 
some of the major concepts in 
science to explain natural 
phenomena; and evaluate the 
quality of scientific information 
on the basis of methods used to 
generate it. 

 

11. Emerging and 
Enduring Global 
Issues 

Students will be informed, 
responsible, and able to consider 
and discuss emerging and 
enduring global issues, attentive 
to diversity across the spectrum 
of differences; understand how 
their actions affect both local and 
global communities; and address 
the ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐƐŝŶŐ�ĂŶĚ�
enduring issues collaboratively 
and equitably 

 

12. Inclusion and 
Diversity 

Students will demonstrate an 
openness to the pluralistic nature 
of local, national, and global 
institutions, societies, and 
cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives 

 

13. Intercultural 
Competence 

Students will be able to 
demonstrate the necessary 
knowledge, self-awareness, and 
behaviors to support effective 
and appropriate interactions in a  
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In addition, check at least one from the list below. As above, for reach outcome that is checked, there must be a 
measurable way to evaluate whether the student has met the outcome. 

տ  
Civic and  
Community 
Engagement 

Students will demonstrate 
knowledge and skills 
necessary to participate 
actively in civic and 
community life and identify 
underlying public policy. 

 

տ  
Environmental 
Sustainability 

Students will be able to trace 
the ways in which individual 
actions are linked to 
interconnected natural and 
social systems and the 
sustainability thereof. 

 

տ  
Ethical Reasoning 

Students will be able to reason 
about right and wrong human 
conduct; assess their own 
ethical values and the social 
context of problems; 
recognize ethical issues in a 
variety of settings; think about 
how different ethical 
perspectives might be applied; 
and consider the ramifications 
of alternate actions. 

 

տ  
Emerging  
and Enduring 
Global Issues 

¶ Students will be informed, 
responsible, and able to 
consider and discuss emerging 
and enduring global issues, 
attentive to diversity across 
the spectrum of differences; 
understand how their actions 
affect both local and global 
communities; and address the 
ǁŽƌůĚ͛Ɛ�ŵŽƐƚ�ƉƌĞƐsing and 
enduring issues collaboratively 
and equitably. 

 

 

տ  ¶ Students will explore a range 
of topics; be open minded to 

 

incorporating evidence when 
warranted. 

7. Knowledge of the 
Physical World 

Students will be able to describe 
some of the major concepts in 
science to explain natural 
phenomena; and evaluate the 
quality of scientific information 
on the basis of methods used to 
generate it. 
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Intellectual Curiosity new ideas and ways of 
thinking; and be able to ask 
relevant questions or develop 
original thoughts. 

տ  
Inclusion and Diversity 

¶ Students will demonstrate an 
openness to the pluralistic 
nature of local, national, and 
global institutions, societies, 
and cultures as well as 
develop characteristics of 
respect, connection, and 
involvement among people 
with different experiences and 
perspectives. 
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Checklist for Group V (Lifelong Fitness and Wellness) 

In the box following each outcome, explain how this course addresses the required 
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cultures as well as develop 
characteristics of respect, 
connection, and involvement 
among people with different 
experiences and perspectives. 

տ  
Intercultural 
Competence 

¶ Students will be able to 
demonstrate the necessary 
knowledge, self-awareness, 
and behaviors to support 
effective and appropriate 
interactions in a variety of 
cultural and linguistic contexts 
that build and enhance 
relationships. 

¶  
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Appendix G 
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